
DONATION AGREEMENT
Event date: March 20, 2010

Covington Elementary School • 205 Covington Road, Los Altos, CA 94024 • www.covingtonschool.org         

(as  it should appear in the catalog)

Addres s :

Item / S ervic e / E vent Donated:

Des cription:  (P lease include any restrictions , expiration dates , or special conditions . F or “multiple sale” items like events  or parties , 
pleas e note price per person and number of s pots  available. Attach separate page, if necess ary.)

Item or gift certificate enclos ed.

Donation agreements  mus t be received by Wednes day, Marc h 11, 2009 for inc lus ion in the 
printed auc tion c atalog. Donations  received after this  date will be lis ted in an addendum s ection.  P leas e note 
that we res erve the right to edit your des cription for the auction catalog, to bundle your item with other donated items , 
and to use a s tarting bid lower than your es timated value.  C ovington S chool and the Auction C ommittee cannot be 
res pons ible for items  that are los t or s tolen or for promotional items  s ent for dis play.

Y our donation is  tax-deduc tible to the extent allowed by law. P leas e cons ult your tax advis or.  
C ovington P T A’s  T ax ID number is  36-4532532.  K eep a copy of this  form as  your receipt.

Ques tions ? P leas e contact our Auction C o-C hairs : Diana E ks trand (diana.eks trand@ comcas t.net or 650-948-2035) 
or J enny W illiams  (jendus t@ comcas t.net or 650-941-9128). Additional auction information is  available at 
www.covingtons chool.org.

T HANK  Y OU F OR  S UP P OR T ING  C OV ING T ON!

C ovington F amily?       Y es        No

F or Auction C ommittee Us e Only:

Donor Name:

C ity:       S tate:                      Zip:

P hone: E mail: C ontact P ers on:

E s timated F air Market Value:  $

Donor S ignature: Date:

P leas e have the Auction C ommittee create a gift certificate to be given to the winning bidder. T his  agreement or 
attached letter serves  as  a guarantee of the gift.

Item will be s ent/delivered to C ovington S chool on: _____/_____/_____ (mus t be received by 3/30/2009)

Dis play materials  are enclos ed or will be delivered on: _____/_____/_____ (mus t be received by 3/30/2009)

As  my donation, I would prefer to underwrite auction expens es . A check in the amount of $ _________ is  enclos ed.  
P leas e make checks  payable to C ovington P T A.

Date form received: ____________     Date entered: ____________ E ntered by: _______     Item # as s igned:  ________     T Y L: ______  

3/12/2010

3/12/2010

   Friday, February 19, 2010


